Have you ever lost your taskbar, and could not for the life of you figure out how you did it, or how to get 

it back??  In response to many reader requests, this two-part article is the first hands-on tutorial, the topic being, the taskbar.  The machine I'm using to write this is running Windows 98 Second Edition, and most of these tips should apply to Millenium as well.  Let me know if you enjoy it! 

In the leftmost corner of the taskbar is the start button.  This as you probably know, brings up the start 

menu.  Just to the right of it, you will see icons for Internet Explorer, Outlook Express, and generally a 

couple of other items.  These are called "quick launch" buttons.  Did you ever wonder how those 

programs ended up there? 

Left click any shortcut icon on your desktop.  Click and hold the left mouse button, while dragging the 

icon to the left side of the taskbar, then release it in the location you wish to place it.  Now, the shortcut 

is a single click away on the bar instead of cluttering up your dekstop!   

Next on the taskbar, you will see a dividing line between the program icons and the currently running 

programs on the right side of the taskbar.  Hover your mouse cursor over this line and it will turn into an 

arrow showing left and right.  Right click and you will be able to slide the divider left or right to allow 

even more room on the taskbar for your icons.  Don't worry if you move it too far left and some disappear, 

just click the  >> symbol and a menu will pop up with the other icons on it.  Hover the mouse on 

the top edge of the taskbar window and an up/down arrow will appear.  Pulling this edge up or down will 

increase or decrease the size of your taskbar.  You can make it disappear entirely if you like, then grab the 

edge again to bring it back when you need it.   

The final section on the rightmost end of the taskbar is where icons representing memory resident 

programs are displayed.  The first is a speaker icon.  A single left click brings up a simple volume control 

slider with a checkbox labeled "mute".  Clicking the box will shut off your sound entirely.  A double click 

will bring up a more complete array of slider controls for individually adjusting the volume of each type of 

output such as wav files, CD player or PC speaker sounds.  Right clicking the speaker icon brings up a 

menu that allows you to select these same two options, but from a menu display.  Other items you have 

in memory may show up in this area as well.  Normally a right click on any of these will bring up a menu of 

options, which in most cases you won't need to change.  

Part two will deal with the toolbars, date and time, and the rest of the taskbar functions, so keep reading!

