Learning the taskbar, part 2

The final section of the taskbar is reserved for memory-resident programs.  These are small programs that stay in memory, ready in case you might call for them.  Some stay open in the background such as the task scheduler, so that timed events can run.  

The current time is displayed on the far right.  Left clicking brings up the date time properties, featuring a nice calendar, both digital and analog clocks, and the time zone selection menu.  If you don't already have it enabled, you can choose "daylight savings time" and your computer will automatically update the time for you twice a year. 

Right clicking however brings up a menu that allows you to tile or cascade your open desktop windows, 

bring up taskbar properties. or add toolbars to your taskbar.  Toolbars?  Sure, you can add an address 

window.  Just type an internet address on the toolbar and your browser will open the URL for you.  The 

links selection adds the links from the top of your Internet Explorer program to the bar.  Select desktop 

and any icons remaining on your desktop will be listed in a convenient quick launch menu for your 

convenience. 

You can create your own toolbar to a commonly used directory on your hard drive, a favorite website, or 

other location.  To create a new toolbar, select the option for new toolbar, then type the path to the folder 

or the address of the Internet site that you want to appear as a toolbar, or select it from the list.   

In the taskbar properties section, you can choose to have your taskbar stay on top of any other windows 

you open, show or hide the clock, make your Start menu icons large or small, or select auto-hide to have 

the taskbar disappear off-screen.  Just move your mouse off the bottom edge of the screen and the 

taskbar magically appears again.  Aren't those Microsoft programmers wonderful?   The second tab on 

the taskbar properties menu allows a quick way to access the Start menu customization routines which is 

an entire article in itself.   

Have you ever gotten the toolbar stuck on the top of the screen?  How about unintentionally moving it 

to the left or right side of your screen, only to need to ask a friend to fix it?  No more.  Left click and hold 

the button down, a little to the left of the clock, and move the mouse upward a bit.  The taskbar will 

become outlined.  Move it further, all the way to the left or right side of the screen, or the top, then let go.  

Your taskbar is now in another location.  Move it back the same way. 

Congratulations!  You have now completed your first class, Taskbar 101.  If nothing else, I hope this has 

made your computing tasks a little easier.

